
Greg Otero ~ Facility Use Coordinator ~ USSB 
 

Do you want to plan your own wedding, but realize that a little professional help might be really helpful after all?  And wouldn’t you 
like to have someone there to make certain everything comes off as planned on your Big Day?  Well, that is the service I offer! 

 
Starting 30 days ahead of your Big Day, we will meet (either in person, by phone or by Skype) to go over the “Day Of” plans that you’ve started to 
develop, and make sure nothing has been overlooked.  From that point on, I will serve as your point man, working with all of your vendors to make 
sure everything is getting all lined up and ready to go.  When we are within 2 weeks of your Wedding, we will meet again to finalize all the details.  
And then finally on your Wedding Day, it will be my job to execute the plan we’ve devised together.  Your job will be to enjoy one of the greatest 
days of your life! 
 
I have been working at the Unitarian Society of Santa Barbara since 2013, helping from the venue’s perspective, to plan over 90 Weddings!   And 
before this position, I worked for 6 years as an Event Coordinator, putting on a large, annual “green” tradeshow, which averaged over 10,000 
visitors and over 125 Exhibitors each and every year.  I am detailed oriented, well organized, friendly and I know how to put on events!   
 
I would welcome the opportunity to help you plan your Special Day! 
 
 
 

   
 

Below is a List of the Services I Provide 
 

Beginning 30 Days Out Day of Wedding 

We can schedule up to 4 hours of Meetings (in person or by phone) to plan and 
review your Wedding Day plans.  We will have one Planning Meeting about 30 days 

out, and then a Final Detailing Meeting about 10 to 14 days out. 

Provide Vendor guidance and supervise 
the setup and decorations. 

We can have up to 3 Venue Walkthroughs,  
with or without your vendors there. 

Manage the Timeline so the Ceremony 
and Reception flow as scheduled. 

(Up to 8 hours on Saturdays; 
Up to 6 hours on Fridays and Sundays.) 

I will continually review your Day Of plans as they evolve, and will highlight any 
potential problems I see and propose solutions. 

I will communicate with your vendors, beginning 30 days out to the day of your 
Wedding, confirming that all arrangements are correct and on track. 
I STRONGLY recommend you go with local Santa Barbara Vendors! 

Make certain that DJ or Emcee has the Timeline, 
and make sure they perform as requested, 

and when requested. 

Together we will craft a detailed Wedding Day Timeline  
for your Ceremony and Reception. 

Assist with guest management. 

Together we will also craft a timeline to give to your DJ or Master of Ceremonies, so 
he or she will know when to make the scheduled announcements. 

Help out as needed! 

I will work with you and your vendors to design the layout you want at the venue. PRICING: 
 

$2,000 on Saturdays 
$1,750 on Fridays and Sundays 

 
Half due at Contract Signing 

Balance Due 14 Days Prior to Day of Your Wedding 
 

I will connect with your “lead volunteer” regarding the decorating of the venue, and 
on removing those decorations and gathering your gifts, leaving the venue clean. 

I will help to direct your Rehearsal to make sure everything goes off as planned. 

I will help you design and finalize a table assignment plan for your Reception. 

I will be available for unlimited email and phone call support,  
beginning 30 days out. 

For more information, please email me at greg@ussb.org or call me at 805-363-9201. 
 

The Wedding Coordination Services offered above are not provided by USSB, but are offered by Greg Otero as an Independent Contractor. 

 

Testimonials 

 

“Hi Greg!   Thank YOU so much for being an amazing wedding coordinator! You helped us with so much of the fine 

tuning and our day went really smoothly. We had an absolute blast!”   Martina S. 

 

 “Hi Greg, I just wanted to let you know we had the most amazing day on Saturday - everything was perfect, and 

everyone was enjoying themselves.  Thank you for all your help, for being very accommodating, for stepping up on 

Friday at the rehearsal and giving us great advice for the ceremony, and for always answering my questions so 

quickly and so detailed”.   Paula P. 

 

“Thank you Greg! We were so fortunate to be able to work with you! From your supportive smile and good humor to 

vendor lists, timeline, processional list, meetings, emails, reminders, etc, etc..... you made our Wedding Event a 

success!  Thank you!  I personally mostly appreciated your gentle encouragement for us to "enjoy" and to delegate 

and assign tasks on "day-of".   You're the best!  Thank you!”   Sandra O. 
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