
Unitarian Society of Santa Barbara 

Title: Assistant Minister for Congregational Life and Learning 

 

Reports to: Lead Minister 

Effective: January 13, 2014 

Directly Supervises: Religious Educator (full-time, salaried); Youth Coordinator (10hrs/wk); 

Membership Coordinator (15hrs/wk); Volunteers 

Status: Full Time Salaried 

FLAS: (exempt/non-exempt); Hourly exempt 

 

Job Summary: We are looking for a minister who can form a dynamic partnership with our Lead 

Minister and with the congregation. This is a position for a compassionate, collaborative leader and 

effective program organizer who can inspire staff and laity alike in service to the mission of the 

congregation: 

 

The Unitarian Society of Santa Barbara, a loving community of seekers; 

Living with Integrity, Nurturing Wonder, Inspiring Action 

 

The Assistant Minister for Congregational Life and Learning will work closely with the Lead Minister 

on many aspects of ministry but will focus on three main areas: Lifespan Religious Education, Small 

Groups, and Membership and Community Life. We are looking for someone who has a vision and 

passion for lifelong learning and will integrate religious education into the larger life of the 

congregation, supervising our full time Religious Educator and our part time Youth Coordinator. We 

are interested in a minister who understands the power and importance of small groups within a large 

congregation, who will nurture and train lay leaders in this area and encourage the continued growth of 

our Connection Circles, affinity groups and spiritual practice groups. This minister will also supervise 

our part-time Membership Coordinator and our vibrant Membership Ministry. 

 

The Assistant Minister will actively collaborate with the Lead Minister in the areas of Pastoral 

Care and Social Justice and will have a visible role in the worship life of the congregation, 

collaborating with our Lead Minister and Worship Associates in the weekly planning of worship 

activities and leading worship regularly. The Assistant Minister will also provide continuity in 

leadership when the Lead Minister is away. 

 

Essential Duties: The following statements are intended to describe the general nature and level of 

work assigned to this position. However, these statements are not exhaustive and it is expected that the 

person filling this role will shape it according to their gifts and to the emerging needs and goals of the 

congregation, in ongoing consultation with the Lead Minister and lay leadership. 

 

Lifelong Learning 

We are looking for a leader with an articulated philosophy for education and congregational life that 

includes children, youth and adults and holds a compelling vision for a dynamic all-ages community. 

o Provides guiding direction for our Lifespan Religious Education program.  

o Supervises and directs our full-time Religious Educator and our part-time Youth 

Coordinator. 

o Integrates lifelong learning into the larger life of the congregation, developing: 

 Multigenerational worship opportunities. 

 Resources and opportunities for families to connect with each other and with the 

larger congregation. 

 Intergenerational and youth–oriented social justice opportunities. 

o Oversees Wellspring Wednesdays and other Adult RE programming. 



o Cultivates lay leadership in religious education, helping to recruit and train teachers and 

ARE/CRE Council members. 

o Oversees the RE Program budget. 

o Other duties as assigned by Lead Minister. 

 

Small Group Ministry 
We are looking for a leader who understands the power and importance of small groups within a 

larger congregation. 

o Supports the ongoing Connection Circle program as well as other emerging affinity groups 

and spiritual practice groups. 

o Finds opportunities to integrate small group ministry into the life of the congregation. 

o Supports and trains lay leadership for small groups. 

o Other duties as assigned by Lead Minister. 

 

Membership/Community Life 

We are looking for a leader who brings people together, inspiring both newcomers and longtime 

members to participate in our community life. 

o Supervises our part-time Membership Coordinator and supports the work of the 

Membership Ministry Team. 

o Supports a welcoming and engaging new member process, including “Path to Membership” 

classes. 

o Finds ways to engage and connect members at each stage of their involvement with USSB, 

identifying and developing lay leaders as they emerge. 

o Other duties as assigned by Lead Minister. 

 

Worship 
We are looking for a strong preacher and worship presence who complements the skills and 

perspectives of our Lead Minister. 

o Leads worship at least10 times per year and serves as a liturgist as appropriate. 

o Serves on the Worship Team; takes the lead in organizing services which emphasize 

multigenerational participation as well as RE related services and rituals (Coming of Age, 

Bridging, Rites of Passage, Family Chapel). 

o Performs weddings and memorials for members, in consultation with the Lead Minister. 

o Oversees the worship program in the absence of the Lead Minister. 

o Other duties as assigned by Lead Minister. 

 

Collaborative Leadership 
We are looking for a supportive and team-oriented leader who tends to the needs of the institution. 

o Is a member (along with the Lead Minister and Director of Administration) of the 

congregation’s Executive Team. 

o Upholds a covenant of collaboration with the Lead Minister. 

o Collaborates with the Lead Minister in the areas of Pastoral Care and Social Justice. 

o Attends regular meetings in coordination with staff, program leaders, program volunteers, 

the Board of Trustees and community groups. 

o Other duties as assigned by Lead Minister. 

 

Minimum Qualifications: 
 

A successful applicant will: 

 Be in fellowship (preliminary or final) with the UUA 

 Be a member of the UU Ministers Association 



 Model spiritual depth and practice, live their values in daily life. 

 Have a demonstrated ability to relate to and communicate with children, youth and adults 

 Have a familiarity with UU curricula and history 

 

Skills: Competency in areas of traditional ministry, including preaching and worship, religious 

education, pastoral care, public witness, administration; Ability to manage diverse and complex 

programs; effective leadership and interpersonal skills; collaborative, team-building management style; 

excellent oral and written communication skills; creative problem solving skills; ability to recruit and 

support an active network of volunteers and work effectively with volunteer teams; tactful and mature 

with a good sense of humor; ability to plan, monitor, and evaluate budgets; ability to manage and 

empower people; proficient with basic computer skills (email, word processing, spreadsheets, 

document sharing). 

 

Physical Requirements: Standing, sitting, bending, stooping and lifting required. Able to move freely in and 

out of different church, business and home settings. 


